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Policy Number: To Be Determined

P0|icy Title: Grade Appeal Process

POLICY:

To ensure consistency and accuracy in course grading policies and processes, Gordon State College has
established a multi-level and timely process for student grade appeals.

PROCEDURE:

See Grade Appeal Process.
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Grade Appeal Process

It is the responsibility of the student to review final course grades posted online by the Registrar's
Office at the end of the semester. A student who believes that his or her grade was incorrectly
assigned should first schedule a conference with the instructor who assigned the grade. If
satisfactory results cannot be obtained from such a conference, the student may file a written
appeal of the grade using a Student Petition Form and submitting it to the program assistant of
the department or school in which the grade was earned.

Grade appeals should only be concerned with alleged violations of grading policy or procedure
as stated in the course syllabus.

All grade appeals must be initiated by midterm of the semester following the posting of the
grade. For grades posted in the spring semester, appeals must be submitted by midterm of the
following full summer session. Failure of the student to adhere to the time deadline described
above will result in forfeiture of all rights to appeal the grade in question. If the deadline cannot
be met due to legitimate reasons, the student can appeal to the office of Academic Affairs for an
extension.

An electronic version of the appeal will then be circulated to the appropriate faculty member and
the department head, where appropriate, for recommendations. The dean of the school will
issue the decision on the grade appeal.

Special Note: An appeal requesting a grade of W can only be initiated in relation to an assignment
of a grade of WF.

Academic Affairs, September 14, 2015
Reviewed April 13, 2022
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