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Policy	Approval/Review	Form		

This form is used for the approval, amendment, removal or review of a Gordon State College policy.  
Once authorized with the President’s Signature, the policy will be posted to the Gordon State Website.  
This approval form will be filed in the Office of the President with Cabinet minutes noting approval. 

Policy	Title	*	

Department/Organization	
Policy	Editor	
Request	Type	 New  ☐      Amended/Edited   ☐       Removed  ☐    Reviewed Only  ☐ 

OBJECTIVE (Briefly state your purpose.) 

RESOURCES AND CONSULTATION (Briefly describe the resources (i.e. website, link) used in 
developing, amending, removing, or reviewing the policy. Include names of other individuals who 
assisted with this change.) 

COMMUNICATION PLAN (Identify how information about how the policy will be communicated to the 
college as well as training plans if applicable.) 

Authorizations	

Chair/Dean/or Supervisor Signature and Date: 

Cabinet Sponsor (VP) Signature and Date: 

President Signature and Date: 

*Policy  Template must be submitted with this form.
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POLICY TEMPLATE
 

*A separate “Policy Approval/Review Form” must be included with any policy submissions to Cabinet.*

Policy Name: 

Responsible 
Cabinet Member: New 

Responsible 
Office: Amendment/Revision 

Contact: Review Only 

1. Policy Statement

2. Reason for Policy

3. Who Should Read this Policy

4. Resources
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5. Definitions

6. The Policy (or “See Attached”)


	policy-approval-review-form1
	gsc-policy-template-updated-6-29-22

	Policy Title*: Equal Employment Opportunity 
	Department: Human Resources
	Policy Editor: Office of Human Resources 
	Request Type New: Off
	Request Type Amended: Yes
	Request Type Removed: Off
	Request Type Reviewed: Off
	Objective: To update the policy to align with state and federal updates to laws and regulations around EEO. 
	Resources and Consultation: USG HRAP Equal Employment Opportunity
USG Prohibit Discrimination & Harassment 
BOR Policy 8.2.1 Employment Opportunity 
	Communication Plan: Share the communication of the updated policy via campus newsletter and applicable employee and faculty handbook. 
		2025-12-15T16:19:34-0500
	Tonya Johnson


		2025-12-16T12:09:53-0500
	Donald J. Green


	Policy Name: Equal Employment Opportunity
	Responsible Cabinet Member: Executive Director of Human Resources
	New: 
	Responsible Office: Human Resources 
	AmendmentRevision:  2/2025
	Contact: Human Resources
	Review Only: 
	Resources: USG HRAP Equal Employment Opportunity
USG Prohibit Discrimination & Harassment 
BOR Policy 8.2.1 Employment Opportunity 

	Policy Statement: It is the policy of Gordon State College to provide equal opportunity to all employees, students and applicants for employment or admissions without regard to age, color, disability, genetic information, national origin, race, religion, sex, veteran status, or any other characteristic protected by the law.
	Reason for Policy: This policy ensures fair treatment of all employees and applicants as well as compliance with related laws. 
	Who Should Read this Policy: All employees of Gordon State College should read and understand this policy. 


	The Policy: Gordon State College (GSC) is committed to the fundamental principle of equal opportunity and equal treatment for every prospective and current employee. No person shall, on the grounds of age, color, disability, genetic information, national origin, race, religion, sex, or veteran status (“protected status”) be excluded from employment or participation in, denied the benefits of, or otherwise subjected to unlawful discrimination, harassment, or retaliation under, any GSC program or activity because of the individual’s protected status; nor shall any individual be given preferential treatment because of the individual’s protected status, except that preferential treatment may be given on the basis of veteran status when appropriate under federal or state law.

All employment processes and decisions, including but not limited to hiring, promotion, and tenure, shall be free of ideological tests, affirmations, and oaths, including diversity statements. The basis and determining factors for all such decisions should be that the individual possesses the requisite knowledge, skills, and abilities associated with the role, and is believed to have the ability to successfully perform the essential functions, responsibilities, and duties associated with the position for which the individual is being considered. At the core of any such decision is ensuring the institution’s ability to achieve its mission and strategic priorities in support of student success.

Action shall be taken to ensure fulfillment of this policy in employment processes, including, but not limited to:

• Hiring, placement, demotion, transfer or promotion;
• Recruitment, advertising, and solicitation for employment;
• Rates of pay and other forms of compensation;
• Training and professional development opportunities;
• Layoff, termination, and discipline;
• Fringe benefits; and
• All other employment decisions. 

Every member of Gordon State College is expected to uphold this policy as a matter of mutual respect and fundamental fairness in human relations. All employees are expected to ensure that nondiscriminatory practices are followed. 

If an employee or applicant believes that this policy has been violated, they should report all concerns to the Office of Human Resources.

	Resources Continued: 
	Definitions: Not applicable


