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Policy	Approval/Review	Form		

This form is used for the approval, amendment, removal or review of a Gordon State College policy.  
Once authorized with the President’s Signature, the policy will be posted to the Gordon State Website.  
This approval form will be filed in the Office of the President with Cabinet minutes noting approval. 

Policy	Title	*	

Department/Organization	
Policy	Editor	
Request	Type	 New  ☐      Amended/Edited   ☐       Removed  ☐    Reviewed Only  ☐ 

OBJECTIVE (Briefly state your purpose.) 

RESOURCES AND CONSULTATION (Briefly describe the resources (i.e. website, link) used in 
developing, amending, removing, or reviewing the policy. Include names of other individuals who 
assisted with this change.) 

COMMUNICATION PLAN (Identify how information about how the policy will be communicated to the 
college as well as training plans if applicable.) 

Authorizations	

Chair/Dean/or Supervisor Signature and Date: 

Cabinet Sponsor (VP) Signature and Date: 

President Signature and Date: 

*Policy  Template must be submitted with this form.
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POLICY TEMPLATE
 

*A separate “Policy Approval/Review Form” must be included with any policy submissions to Cabinet.*

Policy Name: 

Responsible 
Cabinet Member: New 

Responsible 
Office: Amendment/Revision 

Contact: Review Only 

1. Policy Statement

2. Reason for Policy

3. Who Should Read this Policy

4. Resources
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5. Definitions

6. The Policy (or “See Attached”)


	policy-approval-review-form1
	gsc-policy-template-updated-6-29-22

	Policy Title*: Commencement Participation Policy
	Department: Academic Affairs
	Policy Editor: Dr. J. Ardovini
	Request Type New: Yes
	Request Type Amended: Off
	Request Type Removed: Off
	Request Type Reviewed: Off
	Objective: In accordance with GSC’s commitment to Graduation, students within 1-9 credits of completion of degree will be allowed to petition to participate in the May Commencement ceremony.
	Resources and Consultation: Drs. Green, Vilchiz, Whitelock and Rainy.
	Communication Plan: College Website: https://www.gordonstate.edu/departments/institutional-effectiveness/policies/policies-manual/index.html 
Student Handbook
		2024-07-11T15:03:31-0400
	J. Ardovini, Ph.D.


		2024-11-13T09:33:37-0500
	Donald Green


	Policy Name: COMMENCEMENT PARTICIPATION POLICY
	Responsible Cabinet Member: Dr. J. Ardovini
	New: X
	Responsible Office: Academic Affairs
	AmendmentRevision: 
	Contact: Dr. J. Ardovini
	Review Only: 
	Resources: College Website: https://www.gordonstate.edu/departments/institutional-effectiveness/policies/policies-manual/index.html
Student Handbook
	Policy Statement: In accordance with GSC’s commitment to Graduation, students within 1-9 credits of completion of degree will be allowed to petition to participate in the May Commencement ceremony.
	Reason for Policy: Lack of a policy concerning in this area.
	Who Should Read this Policy: Academic & Student Affairs
	The Policy: COMMENCEMENT PARTICIPATION POLICY

In accordance with GSC’s commitment to Graduation, students within 1-9 credits of completion of degree will be allowed to petition to participate in the May Commencement ceremony. The following criteria must be met to participate:

• Students must submit a graduation application to the Registrar’s Office and have received notice that they have met all outstanding degree requirements except 1-9 credits to take during the summer semester. The graduation application must be submitted no later than midterm of fall semester prior to the May commencement ceremony.
•The student must be enrolled for the summer term in the courses that remain outstanding for graduation.
• Students must be considered in good academic standing (have a GPA of 2.0 or higher).
• Students must be in good academic and financial standing.
• Students must not violate any academic integrity policy or code of conduct.

Disclaimer: Participation in the commencement ceremony does not certify completion of the degree. All students must meet all academic and financial requirements before the degree is awarded. A student that is granted permission to participate in commencement exercises under this policy will not be allowed to participate in subsequent ceremonies for conferral of the same degree.

 
Petition for Spring Commencement Participation
Summer Candidates Only

Student Name:       Student ID: 
Phone:                    E-mail Address: 
Mailing Address:      City, State, Zip: 

**Note** Your diploma will be mailed to this address after all degree requirements are met.

To petition for participation in the spring commencement ceremony, you (the student) must meet the following criteria: 

• You must be a graduation candidate for the upcoming summer semester. 
• You must be within 9 credit hours of completing degree requirements. 
• You must be pre-registered for spring classes and list the outstanding coursework for summer semester below. 
• You must currently be in Good Standing (have 2.0 GPA) through your most recent semester. 
•You must successfully complete all your Spring Courses. 

Please list the courses that you will have outstanding for the summer below: 

Course prefix and number                                            Course name                                                          Credit hours
  
  
  

I understand that I must have a graduation GPA of at least 2.00 to be awarded my degree. Additionally, I understand that I will not receive my diploma during the ceremony and that my document will be mailed to the address above following the completion of my degree requirements after the summer semester. 

Student Signature:      Date:
Advisor Signature:       Date:
Registrar Signature:      Date: 

Eligible:   Yes    No  


Provost, Vice President for Academic & Student Affairs Signature: 


This petition is not official until it is signed by the VP of Academic and Student Affairs.


DRAFT 5.21.24 – J. Ardovini, Ed Whitelock & Victor Vilchiz
	Resources Continued: 
	Definitions: 


