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 Gordon State College AI Usage Policy 
1. Introduction 
Artificial Intelligence (AI) tools are rapidly evolving and becoming increasingly accessible, offering significant opportunities to enhance learning, research, and administrative processes. Gordon State College recognizes the potential of AI to support academic excellence and innovation. This policy provides comprehensive guidance on the responsible and ethical use of AI tools by all members of the Gordon State College community. 
2. Purpose 
The purpose of this policy is to: 
Establish clear guidelines for the ethical use of AI. 
Mitigate risks associated with the misuse of AI.
Promote critical thinking and digital literacy in an AI-integrated world. 
3. Scope of AI Tools 
This policy applies to all Gordon State College students, faculty, and staff members in all academic, administrative, and extracurricular activities. It covers the use of any AI-powered tool, including but not limited to generative AI (e.g., large language models, image generators), AI-powered research assistants, and AI-driven data analysis tools. 
4. Guidelines for Use 
4.1. General Principles for All Users 
Responsibility: Users are solely responsible for the content they generate, submit, or use, regardless of whether AI tools were employed in its development. 
Transparency: Users must be transparent about their use of AI tools where it is relevant to academic integrity, professional ethics, or the understanding of work submitted or produced. 
Critical Evaluation and Human Oversight: Human oversight and judgment are paramount for ensuring the validity and accuracy of AI generated information because AI can generate incorrect, biased, or nonsensical information. AI tools are assistants and should not be relied upon to make decisions or produce final content without independent human review and validation. 
Data Privacy and Security: Users must protect sensitive or restricted information when using AI tools. Users should not input Personally Identifiable Information (PII) or confidential college data into public AI models that are not explicitly authorized and verified for secure data handling. Users are cautioned to be careful of posting proprietary research as well. Gordon State College will ensure AI tools used in academic contexts comply with applicable laws, regulations, and industry standards; and ensure data used with AI tools is collected and processed in compliance with privacy laws (e.g., GDPR, CCPA). The Instructional Technology Department will monitor regulatory developments related to AI, update institution policies accordingly, and maintain records to demonstrate compliance during audits or investigations. 
Copyright and Intellectual Property: Users must respect copyright and intellectual property laws, and must engage in a thorough review of AI usage to avoid including information that violates these laws. Users must be aware that AI-generated content may inadvertently infringe upon existing copyrights, or that the terms of service of some AI tools may claim rights to your input data. 
4.2. Guidelines for Students 
Academic Integrity: The use of AI tools in academic work must align with Gordon State College's Academic Integrity Policy. Unauthorized use of AI to complete all coursework, such as assignments, quizzes, presentations, discussions, papers/projects or exams, etc.), including the use of unacceptable or prohibited tools as defined by faculty, is considered academic dishonesty. 
Academic Directives: Students must adhere to specific instructions from their instructors regarding the use of AI tools for all coursework such as assignments, quizzes, presentations, discussions, papers/projects or exams, etc. Students should refer to course syllabus for more details about the use of AI tools. 
Attribution and Citation: When AI tools are permitted and used in academic work or scholarly communications, students must properly acknowledge and cite their use according to the citation style specified by their instructor or discipline (e.g., APA, MLA, Chicago). This includes clearly indicating where and how AI assistance was utilized and a thorough review of AI-generated content to ensure accuracy. 
Original Thought: AI tools should support, not replace, original and critical thinking, writing, and problem-solving skills. The final work submitted must reflect the student's own understanding and effort. 
4.3. Guidelines for Faculty and Staff 
Faculty Directives: Faculty have the discretion to permit, limit, or prohibit the use of AI tools in their courses. Faculty will communicate clear expectations in the syllabus regarding the use of AI tools. 
Curriculum Integration: Faculty are encouraged to explore how AI tools can be ethically and effectively integrated into their teaching, research, and course design to enhance learning outcomes and prepare students for an AI-driven world. 
Pedagogical Application: When integrating AI into teaching, faculty should consider the pedagogical implications and ensure that AI assistance supports learning objectives rather than hindering skill development. 
Research Integrity: Researchers using AI tools must uphold the highest standards of research integrity. This includes ensuring transparency in methodology, accurate reporting of results, and adherence to ethical guidelines for data handling and authorship. Faculty and staff are expected to comply with norms and requirements for disclosing and documenting AI use in their respective discipline, department, or office.
Professional Use: Faculty, staff and administrators may use AI tools to enhance productivity and efficiency in their professional duties, provided such use complies with college policies on data security, privacy, and confidentiality. 
5. Ethical Considerations 
Bias and Hallucinations: Users should examine outputs from AI tools for partiality and appropriateness, as AI models can perpetuate and amplify existing societal biases. AI users must use AI in a way that promotes fairness and equity. Users also must be aware of potential hallucinations in AI outputs. An AI hallucination occurs when a generative AI system fabricates incorrect, misleading, or non-existent information but presents it as factual. These hallucinations can include false facts, non-existent citations, made-up events, or completely fabricated text, often presented in a convincing narrative. Users must validate the results of AI tools for accuracy and disallow the acceptance of output as fact without independent human supervision.
Accountability: AI tools do not absolve users of accountability for their actions or the consequences of AI-generated content. 
Human Oversight: AI tools are assistants and should not be relied upon to make decisions without human review and validation. 
Misinformation and Disinformation: AI users must be vigilant against the generation and spread of misinformation or disinformation by AI tools. User must fact-check AI-generated content. 
6. Policy Review and Updates 
This policy will be reviewed at a minimum annually by relevant Gordon State College committees and departments. This frequent review is necessary to ensure it remains current with evolving AI technologies, given AI's nature as an emerging technology and the risks posed by the ever-changing AI landscape. GSC will disseminate updates to the college community as needed. 
7. Disclaimer 
Gordon State College does not endorse any specific AI tool. Users engage with third-party AI services at their own risk and are responsible for reviewing and complying with the terms of service, privacy policies, and data security practices of those services. The college is not liable for issues arising from the use of external AI tools. 
8. Point of Contact and Support 
The Office of Academic Affairs will designate appropriate personnel to serve as point of contact related to responsibilities covering the institution's AI in academic contexts policy. Additionally, each department/college/school will identify their own points of contact.  
For questions regarding this policy or for guidance on the use of AI, please contact the Office of Academic Affairs. 
9. Professional Development and Education 
GSC will follow the USG provided ongoing training for faculty and students on AI risks, ethics, responsible use, and compliance. GSC will regularly provide educational and professional development opportunities on AI use to students, faculty, and staff.  
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