
Faculty: Using Awards (Badges & Certificates) within D2L
The Award tool within D2L allows faculty members to reward exemplary students in a way that doesn’t not necessarily reflect grades. 
These awards can be manually assigned by professors from within D2L or D2L can auto-assign awards based upon conditions selected by 
the professor. Students can share their earned badges to their D2L profile for others to see. In the case of certificates, students can 
download, save, and print their certificates outside of D2L. 

Some ideas for using D2L Awards:

• Class Attendance (manually assign)
• Score on a certain quiz (D2L auto-assign)
• Score on a set of quizzes (ie: All “A”s on all 

quizzes) (D2L auto-assign)
• Grade on certain assignment/papers (D2L 

auto-assign)
• Opening all documents in the course (D2L 

auto-assign)
• Excellent Team Work (manually assign)
• Excellent Discussion Contributions (manually 

assign) 

Click on the following links to navigate to the appropriate section of the guide. Click on the Highlander in the bottom right corner of 
any page to return to this page. 
• Creating a Navbar with Awards Access
• Creating Badges (using Awards Tool) for Students
• Setting up Conditional Release so D2L will Automatically Assign an Award Based upon Certain Qualifications 
• Students: Adding the Award to Your Profile
• Manually Assigning Awards to Students
• Creating Awards that Also Allows for a Printable Certificate
• Students: Downloading Your Award Certificate



Creating a Navbar with Awards Access
In order to use the awards tool (badging or certificates), faculty and students will need access to the awards area on 
the navbar. It is not there by default. Faculty will need to create a navbar and add Awards to it. 

1. Go into the D2L course 
and choose “Course 
Admin”

2. Choose “Navigation & 
Themes”

3. Find the “Course 
Default” (pre-designed for 
individual courses). Choose 
the dropdown and “copy”

4. Now you will see a copy 
of the course default 
navbar that you can edit (to 
add the awards tool). 



5. Click on the name of the 
copied navbar and change it 
to have “AWARDS” in the 
title (so you will know 
which one it is).

6. Choose one of the “add 
links” options (depending 
on where you want the icon 
to be). Then choose 
“AWARDS” from the list. 
Save the navbar.

7. Now that the new navbar 
has the AWARDS tool, you 
want to make it active. 
Choose your AWARDS 
toolbar in the “active 
toolbar” dropdown and 
“apply”.

You should now see the 
AWARDS tool on your 
navbar (it will copy when 
you copy courses over). 



Creating Badges (using Awards Tool) for Students

1. Choose “AWARDS” from your new navbar. 

2. Choose “Course Awards” on the mini-navbar. 
Choose “Add Award to Course”. 

3. Choose “Create Award” (You may also choose 
to “show only awards I created”). 



4. Give the AWARD a name and description. (Awards might be related to attendance, completion of 
certain activities, scores/grades on certain activities, etc.) You will have the option to manually assign 
awards and/or set up release conditions for D2L to assign awards based upon certain actions. Students 
will be able to see the description- so please provide why the student is receiving the award (what they 
did to receive the award). 

5. Choose if the award type should be badges or certificates (in this case, choose “badges”).

6. Choose to either make this award available to all of your courses or to restrict the award to the 
specific course (which is shown here). 



7. Choose if you want the award to expire at some point. If not, choose 
“never”. If  you want the award to expire for everyone after a certain 
date, choose “fixed date”. If you want it to expire after a certain number 
of days (after earning the award), choose “relative time period after 
earning the award”. If you want the student to be notified to the 
expiration, choose “notify before expiry”. 

8. To create the award, upload a “new icon” from your computer or 
choose one from the existing library. If you choose from the existing 
library, you will have the option of choosing from pre-stocked images.



9. Under “Issuer Information” you will be asked to include information 
about yourself (the one issuing the award). You can include your name 
and email. For URL, you may choose just to include the general Gordon 
webpage (make sure to include http://). 

Choose to “Use this award in the course now”.

10. Now when you choose “Awards” 
from the navbar and choose “Course 
Awards,” you should see the award 
listed. 



Setting up Conditional Release so D2L will Automatically Assign an Award Based upon 
Certain Qualifications 

1.  Go to awards on navbar and choose “Course Awards” to see 
the available awards. Choose “edit properties” to edit the 
qualifications for receiving the award. 

2.  You will be asked to input credits. These credits do not apply to 
grades or points, however. It is probably best just to leave the 
credits at “0”. You can also choose to hide the award until it is 
earned by the student (so that the student doesn’t see the award 
in the “awards” area until he/she has earned it). 

3. In order for D2L to auto-assign 
the award, the instructor will 
need to setup a release condition. 
Choose “create” under Release 
Conditions. Then choose the 
condition type (ie: has a certain 
grade value on a grade item, 
scores x on certain quiz, etc. ). In 
the case of “grade value on a 
grade item,” one will choose the 
grade item and the grade that 
he/she must make. In this 
example, the student must score a 
90% or above on the “Paper 1” in 
order to receive the award.



4. If you want the student to meet several 
qualifications in order to receive the award, then 
you can input more than one release condition. In 
this case, the student will need to receive a 90% or 
above on both the Paper 1 and Paper 3 in order to 
receive the award. Notice that you can choose that 
“All conditions are met” (meaning that they must 
met the qualifications for BOTH Paper 1 and Paper 
2) or “Any conditions are met” (meaning that they 
must met the qualifications for EITHER Paper 1 or 
Paper 2). 

5. If instructors or students select the icon of the 
award, they will be presented with the description 
of the award as well as the evidence (of the release 
conditions they must meet to receive the award). 



1. If a student has received an award, they 
will be notified the next time that they log 
into D2L (via a popup). They can then choose 
“View Awards” (or “Awards” on the course 
navbar) to see the badge. 

Students: Adding the Award to Your Profile

2. The student can click on the badge and 
choose “share”. 

They can then choose “share to profile” to 
add the badge to their D2L profile (for others 
to see). 



3. When students/faculty view the student’s D2L profile (usually by 
clicking on their image in the “Classlist” area), then award icons will 
show. One can click on the award icon to determine what the award 
is and the qualifications for it. 

4. Students also receive an email from 
donotreply@donotreply.view.usg.edu stating that 
they received the award. 



Manually Assigning Awards to Students

1. If the award is something that cannot be set to 
auto-assign by D2L, the instructor can create 
the award and manually assign it to the student 
in D2L.  Navigate to the Awards area on the 
navbar and choose “Classlist Awards”. This will 
list all of the students in the class and their 
awards (in the order from most awards-least 
awards). 

2. Select the names of the students to receive the 
award (already created in D2L) and choose 
“Issue”. Then choose the award to be issues 
and describe why they are receiving the award 
(criteria). 



1. Choose “Awards” on the navbar and “Course 
Awards”. Choose to “Add Award to Course” and 
“Create Award”. 

2.  In creating the award, include the name and 
description. In the “Award Type” dropdown, choose 
“Certificate” (instead of Badge). (The badge only 
allows for the icon inside of D2L. The certificate 
allows for the icon inside of D2L AND a printable 
certificate.) 

3. Choose the availability (available to all of your  
courses or just to this particular course). 

Creating Awards that Also Allow for a 
Printable Certificate



4. In the “Choose Certificate Template” area, choose “From Existing Library” 
(do not choose to upload a new template). 

5. Choose from one of the two templates (click to view them). 

6. Include the issuer information (name and email). You can choose to just 
include the Gordon webpage for URL (make sure to include http://). Choose 
to use in the course now. 



7. After creating the award, choose “edit 
properties” to include the release conditions of 
what the student must do to gain the award and 
certificate. In this case, D2L will auto-release it to 
students once they have met the qualifications in 
D2L. 

8. Credits do not align to grades or points, so you 
might choose to leave them at “0”. Choose 
“create” under “Release Conditions”. Teachers can 
also choose more than one condition (ie: Score x 
grade on all quizzes in the course). In that case, 
the teacher can choose to have the students meet 
all of the qualifications or any of the 
qualifications. 



1. If students meet the qualifications for the award, they will 
be notified the next time that they log into D2L. They can 
choose “view awards” to go to the award area. They can 
choose “share” to add the award to their profile. They can 
also choose “Generate Certificate” to be able to print or 
download/save the certificate.

Students: Downloading Your Award Certificate
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